
WINDJAMMER HOMEOWNERS ASSOCIATION 
INSPECTION AND COPYING OF ASSOCIATION RECORDS  

POLICY AND PROCEDURES 
16 October 2025 

 
Authority: CRS 38-33.3-209.4, Public Disclosures Required 

CRS 38-33.3-209.5, Responsible Governance Policies, Para (1) (b) (V)  
CRS 38-33.3-308, Meetings, Para (2) (b) (I) 
CRS 38-33.3-317, Association Records 
Bylaws, Article VI, Records and Accounts Sections 6.2 – 6.4, 6.6 
 

Purpose:  This Policy details the availability of Windjammer Homeowners Association Board 
of Directors (“Board”) records to Owners. For the purpose of this Policy, Owners 
refers to both resident and non-resident owners of any property subject to the 
Association’s Covenants and Policies. Records available for inspection include By-
laws, Covenants, Declarations, Policies, Board and annual meeting minutes, and 
the official budget for the current fiscal year. Specified records are posted to the 
Association website (www.wjhoa.org), but all records can be requested in hard copy 
from the Association Secretary. Information associated with an individual Owner will 
not be shared with anyone except the affected Owner, unless subject to litigation. 
Generally, no fees will be charged for requests for record access. However, when a 
Statement of Homeowner Transfer is requested to complete the sale of a Lot, a 
$100 fee will be assessed at the time of purchase closing.  

Policy: 
a. To the maximum extent possible and consistent with privacy needs, the Board will 

provide access to Association records and meeting notices via the Association’s 
internet website (www.wjhoa.org). Login is not necessary to access Association 
records. This documentation may be requested by an Owner in writing to the 
Association Secretary if the individual does not have computer access. 

b. Owners will be provided routine access to all posted records on the website in 
PDF format and will be allowed to download documents as individual files. 

c. The Association website will provide time and location information for all 
meetings of the Board or Executive Committee and all regular and special 
meetings of the Association membership.  

d. Authority for website management is restricted to the Executive Committee. Board 
members requiring posting of documents or other Association information are 
required to submit materials through the Association Vice President, who serves 
as the point of contact for website management. 

e. Information about specific Owner accounts is only available from the Association 
Secretary upon written/email request by the Owner or authorized representative. 
Statements will be provided within a reasonable period of time. 

f. Information about specific Owners is viewable only by that Owner unless it 
pertains to litigation. Disclosure of information of any litigation or other matter for 
which the Board received legal advice may be released for membership access at 
the discretion of the Board. 

g. Owners are prohibited from using Association records for commercial purposes. 




